
Keeping Your Small Office Clean – Advice From Cleaning Specialists

Running your own business is hard enough in today’s current economic climate and if you can no longer 
afford to hire a cleaner or have always cleaned the office yourself, it can be quite hard to complete the 
process effectively whist trying to keep everything else ticking along.

It is important to see cleaning as a normal task that you need to do to keep the business going. Having a 
dirty and messy office will not only impact on how effective you are when it comes to work, it will also reflect 
badly on your business as if you have clients and customers coming in for meetings, a unsightly and badly 
kept office will basically say to them that your work is no different, something you have to avoid. 

The old saying that first impressions are everything is so true, especially for a business.

You need to make sure you invest in good quality cleaning products. Don’t just buy the cheapest vacuum 
cleaner, read around and do your research and buy something that is going to do the job and do the job well. 
It is true that if you try to save money buying something that is simply just not good enough for job, you will 
only end up spending more money in the time you lose struggling to do the task and also by having to 
replace it with a better model in the long run.

You can also save cleaning time by make sure you complete your filing at regular intervals. If you leave it 
until it all builds up then your desk will become a complete mess and you will end up losing a day just trying 
to get back on track. If you can spend 15 minutes a day filing your things away, then you will end up saving a 
day of doing this task as whole over a month, and you will not even notice those 15 minutes every day but 
you would notice losing one whole day!

There are other little things that you can do to make life easier, things like emptying the bins daily, putting 
things away and making sure you have enough storage to put things away.

It is important to remember that the cleaner your workplace is, the more effective you will be in the long run. 
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